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CONG DOAN CHI NHANH HOA TIEU VI Bic Lip - Ty do - Hanh Phiic
§6: 12 /QP-CBCNHT VI Nghé An, ngay 07 thang || ndm 2025
QUYET PINH

Vé vide ban hanh Quy ché quan 1y vé thu, chi, quan Iy tai chinh, tai san
tai Cong doan Chi nhanh Hoa tiéu VI

BAN CHAP HANH
CONG DOAN CHI NHANH HOA TIEU VI

Céinm etr Lugt Cong doan; Biédu 1¢ Cong dodn Viét Nam,

Cén eir cac Quyét dinh, si 141 IQD-TLED ngay 01/82024 cua Tong LOLD Vier
Nam vé quy dinh tiéu chudn, dinh mic, ché da chi tidu trong cde oo quan cong doan, so
42000/08-TLE ngay 01/372022 ciia Tung LDLD Viét Nam vé quy dinh thu, chi, qudn Iy
tai chinh, tai san tai cong dodn co sa; sa 5692/00-TLD ngay U8/ 2/2022 cua Tong Licn
doan Lao Jﬂﬂg Vigr Nam vé vige ban hanh Quy dinh ché dg P cdp edn b cdng dodn
cde cdp; v Cong van 433TLO-CTCT ngay 11792025 cua Tong Lién dodn fao dding
Vigs Nesm d ban hanh hudng ddn cong tde tai chink, téi san ciia hé thing cing doan;

Cdn cir Thing ru 56 12/2025/TT- BTC, ngay 19/3/2025 ciia B Téi chinh vé s
doi, b sung mét s6 didu ciia Thing tu 6 40201 HTT-BTC ngay 28/4/2017 et B
triomg Ba Tai chinh quy dinh ché d5 edng tae phi, ¢ thé dd chi héi nghi;

Céin et ede Ouyét dinh ,m FOMOB-CON ngdy 30092024 cua BTV Cang doan
Giaa thong vdn tai Viét Nam vé vige ban hanh Quy ché khen thirdng ciia Cong doan
(Giae thong van tai Vigr Nam;

Céin cir Quyeér dinh s 64/QD-CR.CTHTHHMB ngay 13/10/2024 etia Ban Chip
hank Céng doan Céng ty Hoa tiéu hang hai mién Béc vé viée chi dinh Ban chap hinh,
chni tich va pho chi tich Cong doan Chi nhanh Hoa tigu VI nhigm ky 2025 — 2030 true
thge Cang doan Cong 1y Hoa tiéu hang hai mién Bée:

Sar khi xin y kien dong gop cua doan vién cong dodan cang ty. Bién ban hop
Ban chap hanh Cdng doan Chi nhdnk Hoa tigu VI ngay 31/ 0020235,

Theo dé nghi ciia Pl trdch i chink Cong dodn Chi mhdnk,
QUYET DINH:

Diéu 1. Ban hanh kém theo quyét dinh niy “Quy ché quan I¥ vé thu, chi,
quzn Iy tai chinh tai Céng doan Chi nhanh Hoa tiéu VI™.
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| Dicu 2. Quyeét dinh ndy ¢é hidu lyc ké tir ngay ky va thay thé cac quy dinh
truoe day trat vin Quyét dinh nay.

~ Diéu 3. Cie iy vién Ban Chép hanh, Trudng cic phong, don vi, Td trudng 16
cang doan va doan vién céng doan thude Céng doan Chi nhanh Hoa tiéu V1 chjy
trach nhiém thi hanh quyét dinh nay./.

TM. BAN CHAP HANH
CHU TICH

Nod nhin:

- Whu Bide 3;

- GBD CNHTH V1 (dé biey:

- CBCly HTHH MB {dé hic):

- BOH C (thye hidén); :
Lifi: VTCD. o - B T



CONG DOAN CT HTHH MIEN BAC  CONG HOA XA HQI CHU NGHIA VIET NAM
CONG POAN CHI NHANH HOA TIEU VI Déc Lip - T do - Hanh Phiic

QUY CHE
Quan Iy vé thu, chi, quin 1§ tai chinh, tai sin tai Cing doan Chi nhanh Hoa tidu VI
{Ban hinh kém theo Cupdl dinh xd 1 200-COCNHAT ¥ ngay 000 12023
e BCH T docn Chi shdanh Hoa fidu Vi)

g Chuwong |
NHUNG QUI PINH CHUNG

Diéu 1. Pham vi diéu chinh

Quy dinh nay quy dinh vé thu, chi, quan 1y tai chinh tai Cong doan Chi nhanh
Hoa tigu VI (goi tat la Cong doan Chi nhanh].

Diéu 2. Dl twyng dp dung

béi tugng ap dung 14 Dodn vién Cong doan Chi nhdnh Hoa tiéu VI theo quy
dinh cua Ehéu & Cong doan Viét Nam.

Diéu 3. Neuyén tic vé thu, chi, quan 1§ tii chinh chng dodn

I. Tai chinh tai cong doan Chi nhinh 4 mat bd phén cda tai chinh céong doan,
duae sur dung cho hoat dong thue hién chire ndng, nhiém vu cta cong doan Chi
nhanh theo quy dinh coa Ludt Cong doan va Biéu 18 Cong doan Viél Nam.

2. Cén cir ché d6 chi tiéu tai chinh cia Nha nwde, Tong Lién doan Lao ddng
Viét Nam, ngudn tai chinh céng doan Chi nhanh dwoe sir dung va thue 1€ hoat dong
ciia cong doan Chi nhanh, Ban Chap hanh céng doan Chi nhanh ban hanh Quy ché
thu, chi, quan ly tai chinh, ta san cong doan ngi bo dé thire hién.

3. Cnﬂg doén Chi nhanh thu ding, thu du, thu kjp thon cde khoan thu theo
phan cip cla C‘I:rng, doan Cdng ty va Cong doan Tong cong ty BDATHH Viél Nam,
Cong doan cap wen. Chi dung ddi wrong, tét kiém, hiéu qua, cong khai, minh bach,
thuee hién ché d quan ly theo Quy dinh cua Nhid nwde va Quy dinh cua Téng Lién
doan, Cong doan cap trén.

Chuwong 11 _
QUY BINH CU THE

Dicu 4. Nguon thu, phin eip thu v ndp kinh phi cing doan

|. Tai chinh cong doan gom cac ngudn thu sau day
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1) Boan phi cong doan do doan vién cong doan déong theo quy dinh cia Biéu
[¢ Cong dodn Viér Nam; mire déng doan phi hang théng bang 0,5% tién lwong thuc
linh (tien luong dd khiu trir tién déng bao hiém xa hai, hao hiém y 18, bao hiém thit
nghiép, thué thu nhip cd nhin cia dodn vién), nhung mirc dong doan phi hing
thang 16i da chi bang 10% mirc lirong ca s& thea quy dinh cia Nhi nude hode theo
mire fuong ¢o 50 ang hing ndm cia nha nude quy dinh, vy 18 dong ting, giam theo
quy dinh cia Tong Lién dodn lao ddng Viét Nam.

b} Kinh phi Céng doan do Chi nhénh déng bang 2% qud tién luong lém cin
e dong bao hiém xd hdi cho ngudi lao dong.

¢} Thu khac:

Nguén thu khéc thuc hién theo quy dinh cia Tong Lién doin lao déng Viét
Mam, cong doan cap trén.

2. Quy dinh vé& ndp kinh phi lén céng doin cip trén

Céng doan Chi nhanh dugc phén cdp thu kinh phi cong dodn va doan phi cing
doan. Hang quy, ndm Chi nhanh ¢6 trdch nhiém nép 1én clp trén s thu kinh phi
cing doin vi 56 thu dodn phi céng dodn theo ¥ 1& % trén bdo cdo du todn thu, chi
tai chinh cong doan hiang nim di duoc phé duyét, khi cé bdo cio quyé‘r todn nop
theo s6 thu quyét todan, thoi gian ndp trede 3076 via 31712 cda ndm thue hién.

Vice ndp kinh phi, doin phi 1&n cong dodn cip trén va kinh phi chuyén vé cho
cong dodn co 56 hoat dong dugce thue hién giao dich qua tai khoan cua Cong doan
Chi nhinh Hoa tigu VI, vai 02 tdi khodn tai ngin hing Vietinbank va ngin hang
Apnbank,

Dicu 5. Ngudn tai chinh cong doan quin 1Y, st dung

K& hoach thu, chi quy cong doin hang nim durge BCH cong doan chi i xay
dung; va du todn, quyét todn thu, chi tai chinh céng dodn Chi nhénh hang nim duge
Cong doan Cong ty hodc Céng doan Tong cong ty phé duyét 1am co sé thue hién va
duge théng qua tai H3i nghi nguai lao dong, moi chi tiéu khong duwge vuot qua ké
hoach; vii duoc phin bé nhu sau:

l. Cong doan Chi nhinh duge sir dung kinh phi edng doan, dodn phi cdng
dodn theo ty 18 % trén bdo cdo du toan thu, chi tai chinh céng dodn hing nam di
duge phé duyét, khi c6 béo cdo quyét todn nop theo sé thy quyét todn, 100% s6 thy
khac coa don vi.

2. Phin bd ngudn thu doan phi cong dodan, cing doan Chi nhanh duge stir dung
cho cac khoan, muc chi,

2.1. Chi luong edn b cdng dodn chuyén trdch va phy cap can bd céng dodn
khong qua 45% nguon thu dodn phi cong doan céng doan Chi nhanh duge sir dung.
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Trong trudmg h-u:rp thiéu, BCH edng doan Chi nhanh phal xem x&t giam doi turong,
mire chi phu cap cin b cong doan cho phil hep v nguén tai chinh duge phin bé,

2.2. Chi tham hoi doan vién céng doan toi thiu 40% ngudn thu doan phi cdng
doan eong doan Chi nhanh dugc sir dung,.

2.3. Chi khdc 151 da 15% ngudn thu doan phi céng doan céng doan Chi nhanh
duge sy dung.

3, Phin bd ngudn thu kinh phi céng doin céng doan Chi nhénh s dung cho
cac khoan, myc chi.

3.1. Chi true tiép chim lo; bio vé; diao tao; bdi duting; tip huin doan vién va
nguti lao dong 60% ngudn thu kinh phi céng doan cong doan Chi nhanh duge sy
dung.

3.2. Tuyén truyen, phéd bién, vin dong doan vién va ngudi lao déng 161 da
23% ngudn thu kinh phi céng doan ¢dng doan Chi nhanh duge sur dung.

3.3. Chi quén 1y hanh chinh t4i da 15% ngudn thu kinh phi cdng dodn cong
doan Chi nhanh duge s dung,

4, Cée ndi dung dugre quy dinh ty 18 chi 101 da néu khong chi hét bé sung cho
cac ndi dung chi co 1y 1& 18i thicu (Mue 2.1, 2.3, 3.2 3.3 néu chi khdng hét duoc chi
b sung cho muc 2.2, 3.1).

5. Ngudn thu khac: céng dodn co s quyét dinh viée phén hd cho cée khodn
muc chi, mwr¢ chi va doi trong cong doan co 50 duge phép bo sung ngoai cac doi
tugng di duge quy dinh theo Digu 6 cia Quyet dinh nay.

Piéu 6. Chi tai chinh (ai ¢ong doin Chi nhanh

i. Chi truc tiép cham lo, bao v&, dao tao, bai dudng, tap huan dodn vién va
ngwrdi lao dng

[.1. Chi hoat déng dai dién, bao vé quyeén, loi ich hgp phip chinh ding cia
doan vién cong doan, ngudi lao dong:

- Chi céc hoat déng tur vin hd o eing dodn Chi nhanh tham gia véi nguei Sl
dung lao ding xay dung thang luong, hang lwang, dinh mic lao ddng, dom gia tién
luong, quy ché tra luong, thudng: noi quy lao déng. quy ché, théa thuin khic
thueng lugng tip thé, ky ket phd bién va gidm sil vide thire hién théa ude lao dang
Lép the; ddi 1]11:}31 v I'JELI‘UI; sir dung lao dqng dé piai quyét cac van dé lign quan dén
quyen va loi ich caa ngi.n:rl lao d:;nng, tham gia xay dung cdc ché do chinh sach cia
Nha nuée o lidn quan dén quyén va lgi ich cua doan vién cong doan, ngudi lao
déng; giam sat viéc thye hién phap ludt vé lao ddng cong dodn.

Rl
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- Chi céc hogt dong tu van cho ngudi lao ddng vé phap ludt lao déng, céng
doan, an todn vé sinh lao déng, bio hiéim x3 héi, bao hiém y 1€ va phap lut khic ca
lién quan den quyén vi lgi ich hop phdp, chinh ding cia ngudi lag dng,

- Chi céc hoat dong tur vin bao vé cin bé cong doan co so bi ngudi sir dung lao
ding phan bigt doi xir vi ly do thanh ldp, gia nhip hode hoat déne cong dodn.

- Chi cac hoat déng kha kién, tham gia gigi quy‘él tranh chép lao déng tap the
va tranh chép lao dong ci nhin.

- Chi cac hoat ddng giilp ciing doén co si 1o chire, 1anh dao dinh céng theo quy
dinh cua phap ludt

- Chi cic hoat dong phong chéng chay nd, an toan vé sinh lao dong, bao vé
moi trwdmg theo Ludt An toan vé sinh lao déng thudc trdch nhiém cda th chic cong
dodan,

- Chi céc hoat diing td chire héi thao chuyén dé vé quan hé lag dong: cac hinh
thire tuyén truyén, phé bién phip ludt lao déng, céng doan, bao hiém xa héi, bao
hiém y 1&, bao hiém thit nghiép, an toan vé sinh lao dong; tip hudn béi dudng kién
thire cho ngudi lao diing vé an todan vé sinh lao déng.

[.2, Chi hé tro du lich, nghi dutmg;

Phoi hop vai chuydn mén tham gia kinh phi dé td chirc cho dodn viény cong
doan va ngudi lao dong di du lich, nghi dudng,

1.3. Chi thim hai, trg cip
a} Chi thim hoi doan vién cong dodn:

- Chi thim hoi dean vién cong doan am dau, thai sin, tai nan, gia dinh ¢é vide
hiéu (cha, me de hodc bén ve, bén chong; ve; chong; con) va vige hi, viéc hidu cia
doin vién cong doan, ngu o dong,

- Chi thém hoi, ting qua cho doén vién nhin dip |, tér..: ngay thanh lap 16
chire eong doan 28/7; ting qua sinh nhit cho dodn vién cong doan; tang qué cho can
bé cong doan khi thoi khéng tham gia ban chip hanh céng dodn.

b) Chi trg cip doin vién cng dodn va ngudi lao dong:

- Chi trgy cdp cho doan vién cong dodan va ngudi lao dong gap kho khin do Ea

nan lao déng, 1ai nan do rii ro, bj anh huong do thién tai, dich bénh, héa hoan, mac
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bénh hiem nghéo, anh huong chit ddc mau da cam géy ton thit vé sirc khoe hodc 1ai
san.

- Mire chi thdm hoi, trg cdp cho dodn vién cong doan va déi tugng khéng phai
la doan vién cong dodn do cdng doan Chi nhanh quy dinh.



1.4, Chi déng vién, khen thuong:

- Chi tién thirong kém theo cac hinh thie khen thudng cho cin bé, doan vién
cong doan.

- Chi khen thudng ngudi lao dong dat thanh tich xudt sic trong cong tac,

- Chi khen thueng con cua doan vién cong doan va ngur:rt lao dﬂng dat thanh
tich tiéu hiéu trong hoc tip va rén luyén (giol, xuat sic va dd dat vao céc trudng dai
hoc chinh quy).

- Chi tang qua sinh nhéi cho doan vién cong doan, cian bd cong dodn;
- Chi phéi hop té chirc hoat déng nhin ngay Quéc té thiéu nhi, Tét Trung thu.

- Chi khen thudng hoat dgng chuyén dé, khen thuéng cong tie thu i chinh
theo quy dinh coa Tong Lién doan.

1.5, Chi dio tao, bii dudmg can b cong doan va nguai lao dong:

- Chi thi lao gidng vién, boi dutmg hoc vién, nuoe uéng, tai ligu, thué hai
trirémg, trang thiét bi phuc vu lép hoc va cie khoan chi hinh chinh khdc cia cie lop
boi duding 1ap hudn k¥ nang nghiép vu do cing doan chi nhanh 16 chite.

- Chi tién musa tai ligu, tien cong tac phi cho doan vién cong dodn va ngue lao
ddng do cong doan cang ty o di dy cac 16p boi dudng nghiép vu.

- Chi phéi hop té chirc hoe k¥ ning nghé nghiép cho ngudi lao déng (néu ca).

- Chi hé trer cho nit co con dundi 36 thang tudi duoe edng dodn co sér eir tham
gia cac lop dao tao, tap hudn (néu col.

2. Chi tuyén truyén, vin dong dodn vién va npuéi las dong
2.1. Chi tuyén truyén, van dang;

- Chi mua sach, bao, tap chi, &n phim cba 16 chirc cong doan (néu cd)... phuc
vy cho cong tic tuyén truyen, gigo duc cua cong dodn chi nhinh theo cac chuyén de.

- Chi cho cac hoat dong tuyén truyén gidgo due chinh i r tudmg, phap luat
chung va viéc hoc tap, lam theo w twong, dao duc, phong cach Ho Chi Minh.

- Chi tién gidy, bit, thi lao cho cic hoat déng tuyén truyén trén bang tin, phat
thanh, bao mang. ..thing tin cia cing doan chi nhanh.

2.2, Chi phat wién dodn vién cong doan, thanh lip cong doan co so, xdy dimng
cong doan co s¢ viing manh:

LU - B ]
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- Chi tuyén truyén giéi thigu vé 14 chire cong doan, Biéu 1¢ Cong doan Vi
Mam; lam viée, trao déi vdi npuéi s dung lao déng ve hoat déng cong doan, phit
trién doan vién, thanh lip cong doan co sé (néu ca),

- Chi bdi dutng [am ngoai gik cho dodn vién cdng dodn, ngudi lao déng va cilrn
ba cong dodn tryc tiép gdp g6, wyén wuvén, vin déng ngudi lao déng tham gia
chire cong doan,

- Chi 18 chire két nap doan vién, 1hé|]h lip ra miit cong doan co sd, khen
thugng cho céc cd nhin co thanh tich xuit sac trong viée van dong thanh lap cong
doan co sd.

- Chi cée hoat dong xay dung cong doan cor s¢ virng manh; danh gia phan loai
doan vién; phén loai cong doan bd phin, 18 céng doan: 16 chire bai dudng cho cong
doan b phin, t6 céng doan vé hoat dong xdy dyng cong doan co siv vimg manh.
lkhen thudng xéy dumg céng doan vitng manh.

- Cée ndi dung chi phat trién doan vién cong doan, thanh ldp cong doan co so,
xay dyng cong doan co s& vimg manh céng doin cdp trén da chi thi cong dodn cp
dudn khong thye hién chi.

2.3. Chi td chire phong tréo thi dua:

- Chi phoi hop té chire phat déng thi dua; héi nghi so két, tdng két thi dua,
khen thuwong tip thé, ca nhan dat thinh tich xuit sic trong cac phong trao thi dua.

- Chi 1o chire gdp mat, tuyén duong tdp the, ca anhin dién hinh, tién tGén trong
cde phong trdo thi dua, edc hoat déng chuyén dé cla eéng doan,

2.4, Chi t6 chire hoat déng vin hoa, thé thao:

- Chi ho trg hoat déng phong trio xdy dung dom vi van hoa; phong ching (&
nan xd hji cho doan vién cong dodn va nguei lao déng; chi hd rg cho ngua lao
déng tham gia cac hogt déng van hoa, thé thao: chi khen thudng tong két hoat déng
van hoa, the thao, phong chong t& nan xi héi cia céng doan chi nhanh.

- Chi hé trg mua sim phuong tign hoat déng van héa, vin nghé, thé thao.

- Chi boi dudng cho Ban té chire, vin diing, vién, dién vién tham gia hoi didn
viin nghé, thi ddu thé thao do céng doan chi nhanh va cong doan cac cdp trén oo s 16
chire; chi khen thudnmg tip thé. ci nhin dal giai trong cdc cude hai dién, héi thao do
cang doan chi nhanh 16 chie,

2.5. Chi tuyén truyén edc hoat dong vé gisi va binh ding gidi:
- Chi cho cic hoat ddng tuyén 1:'L|;,-én w'if pidi, binh diing zid va In;:jng ghep gioi

cac hoat déng vé din so, sie khoe sinh san, ké hoach hoa gia dinh, phong ching bao
luc gia dinh.
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- Chi tuyén truyén, tH chirc hoat déng nhin ngay Qube t& phu nit 873, ngay Phu
nir Vigl Nam 20/10, ngay Gia dinh Viél Nam 28/6; ngay Quoc & Hanh phic 20/3,
ngay Ddin s0 26712,

- Chi hoat ding ciia Ban N cﬁnggufm chiung, cdu lac b nir cong co sé, hoi
thi can b nir cong gioi, hoi thi chuyén dé nir cong, phong trao thi dua gior viée nuoe
dam viéc nha.

2.6, Chi dai héi cong doan, bao gdm: trang tri, khdnh tét, in i lidw, boi dudng
dai hiéu.} nuoe uong, edac hdi nghi...

3. Chi quan ly hanh chinh

- Héi nghi Ban chap hanh, ban thuémg vu cong doan co s (neu o BTY), canp
doan bd phin.

- Chi phi thi lao cho Ban chap hanh céng doan hop thuimg nién, dét xuat
hoac theo chuyén dé,

- Chi mua vin phong ph_ﬁm, 1ai san, dung cu lam viée, tién buu phi, théng tin
lién lac, cong tac phi, nudc udng, uép khach, phi phat sinh tal ngin hang noi cong
doan chi nhanh mo tai khoan giao dich.

- Chi phurong tién vén tai: thué phuong tién van 1ai (ngoai), phuong tién can bd
cong dean wr tie, phi, 18 phi ciu pha...

- Chi phu cap Jeé Loan, thu quy cang doan chi nhanh. Mire ¢hi phu v:'ap ke toan,
thil qui cdng doan theo quy dinh cda Tang Lién doan Lao dong Vidt Nam vé VIEC
ha:m hanh Quy dinh ché dé phy t:ap can bg cong doan w:'a khéng cao hon mirc chi phu
cap trach nhiém pha chu tich céng doan co sd (co Quyet dinh riéng).

4. Chi lwong, phu cip va cac khoan phai ndp theo lrong

Luong, phu cdp va cic khodn phai nép theo lrong (Phu cap clia cdn bé cong
doan co s& thue hién theo quy dinh cua [ﬁng Lién dodn Lao déng Viél Nam vé vide
ban hanh Quy dinh ché dé phuy Lép cin bd cong dadn; va ce khodn phy cip néu trén
khong phéi trich nép BHXH, thué.. .Cong doan Chi nhanh Hoa tiéu VI (cd Qupéi
dink riéng).

5. Chi khic
- Chi phéi hgp hoat déng vai cic T4 chirc chinh trj - Xa hdi khc...

- Chi cho ede céng viée hoan thién cac thi tue dé doan vign tu th duoe kit
nap Déang Cong san Viét Nam.

- Chi phu cdp Trwdng ban nir cdng quan chiing, Uy vién ban ni cong quan
ching cong dean co sé. Muc chi phu cip theo guy dinh cua Tong Lién doan Lap
dong Vigét Nam vé viéc ban hanh Quy dinh ché dd phu cip can bd cong doan va
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khdng cao hon mire ¢hi phy cip trach nhigm phd chu tich cong dodn co s& fméy dicu
kign kinh phi cho phép s& thre hign chi).

- Chi tAng qué sinh nhat cho doan vién cong doan, cin bd cong doan: qua cho
can bf cing dodn nhin ngdy thanh lip Céng doan Viét Nam 28/7, ngay thanh lap
Céng doan Giao thong van i Viét Nam 18/11.

- Chitang qua, chuic 'gé‘! cho doan vién cong dodn va can bg cong doan da nghi
ché do nhén dip té1 b truyen (neu diew kién kinh phi cho phép),

, - Mirc chi cho cac néi dung quy dinh tai khoan 3, khoan 4 Biéu nay duoc
quyét dinh sau khi co sur thong nhat ctia tip thé BCH Cong doan chi nhanh va Ly
thude vio nguon kinh phi céng doén.

Diéu 7. Phiin biét mot s6 khodn chi cia cong dodn co sa

1, Té chire phong trao thi dua, hoc van hoa, hoat déng van hoa, Lhé thao, tham
quan du lich, phic lgi, wo cﬁp, hé trg cac ngay 18 cia ngudi lao dong va cham lo, to
chire ede hoal déng cho con cia ngudi lao ddng 18 tréach nhiém cia chy doanh
nghiép, thi trudmg co quan, don vi st dung qui phie lof, qui cia co quan, don vi dé
chi theo Biéu 24 Luat Céng dodn.

2. Phuang tén hogt ding cla céng doin co s¢ do chi doanh nghigp, thu
rudng cac oo quan, don vi ¢ trich nhiém cung cap (khong thu tén) theo Diéu 27,
Luat Cong doan ndm 2024.

3. Trach nhiém chi thu nhap tng thém cho can bd cong doan cia chi nhanh

- Can b cong doan khong chuyén trach dugce su dung 24 gier lam viec trong
mét thang déi véi chi tich, phd chi tich céing dodn co s¢; 12 gid lam viée trong mét
théng déi véi by vién ban chip hanh, & truéng, 16 phé (& cang doan dé lam cong tac
cong doan va duge ngudi =i dung lao ddng trd luong. Ty theo quy md, logi hinh,
tinh chat elia co quan, 16 chire, don vi, doanh nghiép ma ban chap hanh céng doan co
0 vl ngudi st dung |ao déng théa thudn vé thot gian ting thém.

- Can bi cong dodn khéng chuyén trach duge nghi lam vige va duge huéng
Lién lvong do ngudi su dung lao dong chi trd trong nhimg ngay tham du dai hii, cude
hop. hoi nghi, héi thao, tip huan, dio tao do cing dodn cap trén triéu tip v khong
tinh vao théi gian quy dinh tai khoan 2 Bidu niy; chi phi di lai. dn, & va sinh hoat
trong nhirmg ngay tham du do céng doan tridu tip chi ta.

- Cin bd cdng dodn khang chuyén trach do ngudi st dung lao ding tra luong
duoe huang phy cap trach nhidm cdn bd cdng doan theo quy dinh cha Tong Lien
dodn Lao dong Viét Nam,

4. Phy cdp kiém nhigm cla cha tich cdng dodn co s& néu ngudn khic di chi thi
tal chinh cong dean khang chi.
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5. P&i vdi can b, doan vién thude Cang doan Chi nhanh phai ¢6 thai gian
cdng tac tgi Chi nhanh lién tye tir du 03 thang tro 1én thi mai dwge huong ede quyén
loi chi theo Diéu 6 cua quy dinh nay.

6. Hoat dnng cug Ban Thanh tra nhan dan (néu cd), hoat dong binh ding gidi
va vi sur tién bd cia phu nit, hoat déng ké hoach hda gia dinh, hoat déng xdy dung
dai song vin hoa cong nhin & cac khu cong nghiép do doanh nghiép, co quan, don vi
chi thee quy dinh cita Nha nude vi cic co quan chite ning lién quan.

Chuong I
CAC MUC CHI CU THE

Biu 8. Mirc chi cho hoat déng dai dién, bao vé quyén, lgi ich hop phép chinh
dang cua doan vién cong doan, ngudl lao dong quy dinh nhu sau:

. Mirc chi tai khoan 1.1, 1.5 va khoan 2.2, 2.3, 2.4, 2.5 Diéu 6 cia Quy dinh
ndy. Ty theo tinh hinh thye 18 ngudn tai chinh cdng doan chi nhanh: chi wi da
khong qua 120, ﬂﬂﬂdf'bumfngu::ri tién nurdc uc:ng giai lao trong cudc hop (hdt nghy
BCH, hgi nghi BCH CD mo ring, ddnh gia hang ndm, fuyén dwong. )
30.000d/budi/mguai.

2, Chi hé tror du lich, nghi dudng

Phoi hop véi chuyén mén dong cdp tham gia kinh phi dé 5 chire cho doan
vién cong dodn va ngudi lao dong di du lich, nghi dudng. Trong dé muc chi cho
can bd cdng doan mire chi to1 da khong qua 200. ﬂﬂﬂdfnga}HﬂEWI (tiy theo dai
twgng, diéu kién kinh phi che phép, diege thé hién trén gidy di dudng).

3, Chi tham hoi, g cip
3.1. Chi tham hoi dodn vién cong dodn:

a) Chi thim hoi doan vién cong doan 6m day, thai san, tai nan, gia dinh ¢ viéc
hicu (cha, me dé hodc bén vo, bén Lllﬁng VY, Lhung con) va viéc hi, vide hitu cla
dain vién cong doan hode tr than phu mau cdc dong chi lanh dao ¢ie oo quan ban
ngdnh cip trén khi 6m dau phai diéu tri tai bénh vién hodic phing viéng khi qua déi
duoc quy dinh nhur sau;

- Can bd dodn vien cing doédn, ngudi lao dong, ¢b ngudi thin (cha, me de
hodc bén vo, bén chﬂng, vy hodc l:hnng, con) om dau dai ngdy, tai nan, bénh hiém
nzhéo phai dlu;u tr] tai bénh vién tham hot to: nﬂ{].[}m} 500,000 dnng.-'!un, .”1"‘:"‘ ITa
khéng qua 2 1an (trirome hop tai nar nghiém trong dén tinh mang, bénh iém nghéo
dagre thilm hoi, 6 tror e 1.000.000 - 2.000.000 dong/idan).
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- Chi tham hai doan vién céng dodn, ngudi lao dgng nir sinh con, nam dodn
vién khi vg sinh con mire thim hai tir: 200.000 - 500.000 dong/lan, mét nim khéng
qua 2 lan,

- Can bg, dodn vién cong doan qua dii viéng 2.000.000 dong va cong van 0]
vong hoa hodc truong.,

- Tir than phuy mnm vo, chang, con dodn vién cong doan, can ba dodn vién
nghi huu, qua déi vieng 1.000.000 va cong voi 0] véng hoa hodc trudng (1 thee
dicy kign),

- Tir than phu Mau cae dung chi lanh dao cong doan cdp trén, cac dom vi lién
quan qua déi vieng 1.000.000 dong va eéing véi 01 vong hoa hodc tridng (tiny theo
dicéu kién).

- Ny ky (gi6) tr thin phu mau (bén vo, ching) can bé doan vién cang dodn,
ngudni lao ding chi tir: 300,000 - 500.000 déng/ ngwsi.

h} Chi tham hoi, tang qua cho doan vién nhin dip 1€, tét...; ngay thanh ldp 16
chic L-unj_,, doan 28/7; ting qua sinh nhdt cho dodn vién, nguoi lao déng: ting qud
cho can by cong doin khi thai khong tham gia ban chip hanh céng doan chi
nhanh...duge quy dinh nhur san:

- Chi ting qua cho dodn vién, ngudi lao ddng nhan ngay Lé. ngdy Tei... ngay
thanh lip chi nhanh, cing ty Iineu co) chi mua qua hodc tién mat tr; 300,000 -
500.000 dén gingudi ftiy theo diéu kién kink phi cho pa’:-ml

= Chi Eﬂng qua cho can b cong doan, ngudi gitp viée cho BCH cdng doan chi
nhanh nhin ngay thanh 1ap Céng doan Viét Nam 28&/7; ngay thanh lip Cong doan
Gigo théng wvin t&i Viét Nam 1811 véi mic chi b da: 500000 -
| D00.000d/mgudilan (i thee didu kidn kink phi cho phép),

- Cén bg, dodn vién mng doan duge tang qua nhin dip sinh nhat uj gia
300.000 dong/ngu, Ridng cdn bg cong doan (BCH), Gidm dée, Pho giam dic
dgre (dng gua thea quy dinh trén va diege 1dng | bo hoa nhan ngay sinh nhat.

- Cén b cong doan (Uy vién BCH} khi thdéi Lhﬁng tham gia Ban chap hanh
Cong doan chi nhanh dugc tang qua co tri ma tir 1.000.000 dén 2.000.000
dong/nguréni.

- Can bd, dodn vién cong, ngudi lao dong doan két hon duge ting qué i gid
1.000.000 dung, con doan vién edng doan, ngudi lac dong két hén duge ting qua tri
gia 500.000 dmng, con cic déng chi lanh dao cong doan co quan cip trén két han
ting qua cd tri gid tr: 500.000 - 1.000.000 déng.

- Can bd, doan vién cdng dodn chi nhinh vé nghi b, chuyén cong tac duge
tang qua 1l gid we 1,000,000 - 2.000.000 déng (o theo didu kign kink Pt cho

phep).
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3.2, Chi trg cip doan vién cong dodn, ngudi lao dong va ung ho, tir thién xi
héit:

a) Chi g Lﬁp cho doan vién cong dodn va ngudi lao didng gdp kho khan do tai
nan lao ddng, tai nan do rui re, bi anh hudng do thién tai, dich bénh, hoa hoan, mic
hénh higm nghéo, anh huong chitl dc mau da cam giy ton thit vé sire khoe hodc 14i
gan. Mure chi duge quy dinh nhur saw:

- Gia dinh can bo cong nhin vién, ngudi lao dong (dodn vién cong dodn)
trong ea quan gap kho khan di xudt do thidn tai, hoa hogn 1am anh hudng lan den
diri sﬁng sinh hoat ciia cén b dodn vién cing dodn va ngudi lao déng duoc tro cap
thi da 2.000.000 ddng/ldn.

- Chi trg ¢ép cho Td doan vién cong dodn va cic déi tugng, don vi 16 di ca lao
djng truc tiép gip kho khin do I:u anh hwdng thién tai, dich bénh..., gay anh huong
tinth thin, sire khoe duae ha tro ti da 2.000.000 déng/lan/don vi.

b} Chi Gng hd, tir thién xa hoi:

- Mire ting h tir thién khi €6 thu kéu goi cua cac 16 chic cong dodn, cdc co
quan, ban nganh & dja phuong va trung uong cho ca nhin khéng qua
S00.000/ngu, cho tip thé khang qua 2.060.000 ddng/lin.

Mirc chi tham héi, tro cip cho doan vién cong doan v doi tuong khong phai la
doan vién cong dodn do cong doan chi nhanh quy dinh.

4. Chi do 1a0, hoi duding can bd cong doan vi nguoi lao ddng

- Chi thi lao gidng vién: mie chi 500.000déng/npudi/ngdy (phoi hop vii
chuyén mon, tuy theo dieu kién kinh phi cho phép).

- Chi béi duding hoe vién, nudc uding, tai lidu vi cac khoan chi hanh chinh khic
cla cdc 1op boi dudng @p huin ki n:mg nghiép vu do cong dodn cong ty to chire:
mirc chi durgic ap dung theo khoan | Diéu & cia quy dinh nay.

- Chi tién mua Lai lidy, tién cong tac phi cho doan vién cong doan 'fét nguon lan
dimg do cong doan céng ty o di du cac lap béi dudng nghiép vu (phdi hop véi
chuyén mén, tiy theo didu kién kinh phi céng doan cho phép, va mic chi duge ap
dung theo khodn 1 Biéu 10 cda quy dinh nay).

- Chi hé tro ¢ho nif ¢d con dudi 36 thang tudi duere cong doan co sir cir tham

gia cdc lop dao tao, wW@p huin (néu cé) mire chi toi da khéng qua 200.000d/

N@aAY/ Mg,
5. Chi tuyén truven, van dong doan vién va ngudi lao dong

3. 1. Chi tuyén truyen, van ding:

et

ol o
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- Chi mua sach, bdo, tap chi, 4n pham eua 16 chire cdéng doan... phyc vu cho
cang lac tuyén Ll'u}-'EI] gido duc cioa cong doan chi nhanh: mnie chi theo tink hink
thue 1€, tiry thea diéw kign kink phi cho phép,

- Chi cho céc hogt ddng twuyén truvén gigo duc chinh tri o Lucrng, phap luat
chung va viée hoe 1dip, lam theo tw twong, dao dire, phong céch HG Chi Minh: mie
chi theo tinh hink the té tiny theo dicu kign kinh phi cho phép.

- Chi tién gidy, bat, thi lao che cac hoat déng tuyén truyén trén bang tin, phat
thanh,... mang thdng tin cia cong dodn chi nhanh (néu ca).

5.2. Chi tuyén truyén cic hoat déng vé gisi v binh ding gidi:

- Chi cho céc h:::at dong tuyén lruyén wé piai, binh dﬁng gidi va léng ghép gigi
cde hoat déng vé din sd, sirc khoe sinh sin, ké hoach héa gia dinh, phong chéng bao
lye gia dinh: mire chi duwoc dp dung theo khodn | Diéu § cia quy dinh nay,

- Chi tuyén 1ruy¢,n t chire hoat ding nhan ngay Quéc @ phu nit 8/3, ngiy Phy
nit Vidt Nam 20/10: déi tugng dwge hudng la ni can b, dodn vién ngudi lao dong
chi nhanh chi wr 300.000 - 500,000 déng/ nguir (néu nguon khdc 43 chi thi tai ehinh
cang doan khdng chi). Tuy nhién thy theo diéu kign kinh phi cho phép.

- Mg,a}f gia dinh ngdy Gia dinh Viét Nam 28/6; ngdy Quoc té Hanh phac 20/3,
ngay Ddn sé 26/12 (néu co): déi lwgng duge huﬂng |4 can ba, doan vién nguoi lao
dong chi nhanh chi tir 200,000 - 500.000 déng/ ngudi (néu ngucn khdc 38 chi i i
chinh cdng dodn khdng chi). Tuy nhién tiy theo didu kign kinh phi cho pheép.

- Chi hoat clr,mg cua Ban Nif cong quan ching, Cau lac bé nir mng e 8@, hdi
thi can bd nir cong gioi, héi thi chuyén dé nir céng, phong trao thi dua p 2i01 viée nuoc
dam vige nhi: iy theo didu kién kinh phi cho phép.

6. Chi dai hdi cong dodn, bao gdm: trang trl, khanh tiét, in tai ligu, boj durding
dai bigu, nuae uong, cac hoi nghi...; mie chi theo tinh hinh thue é; tuy theo didu
kigén kmh phi cho phép, co du wan chi theo hudng din cua céng dodn cap trén.

7. Chi quan ly hanh chinh

- Hai nghi ban chap hanh, ban thuéng vu cong dodn co sé, nghiép doan, céng,
dodn co sé thanh vién, cdng doan b phin: mie chi duge dp dung theo khoin 1 Diéy
8 cua quy dinh nay.

- e phi thi las cho BCHCE hU-EI thuémg nién, dit xuit hoac theo chuyen dé:
mire chi dirgre dp dung theo khoan 1 Biéu B cia quy dinh nay.

- Chi mua vén phong phdm, tai san, dung cy lam viéc. tién buu phi, théng tin
lien lac, cong tde phi, mrde udng, tiép khich, phi phat sinh tai ngan hang noi cong
dodn cong ty ma tai khoan giao dich: mire chi theo tinh hinh thue té, thy theo didy
kign kinh phi cho phép.
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- Chi lién hoan, hdi nghi, khénh tiét: hoi nghi so két, tong ket cong tée céng
doén 6 thang vé ca nam, mure chi theo tinh hinh thue té tai thén diém dien ra hi nghi
{ngudn ho tro 1 chuyén mon).

- Chi phuong tign van tai: thué phuong tién van tai (ngodt ), phuong tién can bo
cong doan tw the, phi, 1€ phi cau pha...: mire chi theo tinh hinh thue 1@, Wy theo diéu
kign kinh phi cho phép.

8. Chi khac

- Mitc chi cho cac hoat dong hdi thao, hdi dién van nghé coa nganh khi cdng
doan chi nhanh duge méi tham dy: duge rang bj céc dung cy dé tap luyén, muc chi
theo tinh hinh thyc té tai thai diém dién ra; sau khi ¢ sy thong nhat cia tip the
BCH c¢ong dedn chi nhanh va tay thude vao nguon kinh phi céng doan.

- Mirc chi khéc cho cac ni dung hoat ddng cing doan I{Imng, trong quy dinh
nay duge quyét dinh sal khi ¢ su théng nhit cua tip thé BCH céng doan chi nhanh
va tity thude vio ngudn kinh phi céng doan,

Biéu 9. Chi tiép khich
- Mitc chi theo tinh hinh thue té (trén tinh thin tiét kigm).

- Cae triromg hegp dic biét phai to chire tiep khach v mite cao han do Ch tich
Cong doan chi nhanh quyét dinh.

Biéu 10. Ché d§ cing tic phi
1. Thanh 1oan phu E-:fip buru Lo

- Can by cing doan di cong tac ngoa Lnh phai nghi la1 nol cong tac duoc
thanh todn tién phu cap luu i voi mie; 300.000d/nguin/ngay.

- Can bo ujng doan di cong 1ac ngﬂa: inh trong ngay {(di va Ve lrong ngay)
durore thanh todn tién phu cép luo wh vai mie: 200.000d ngurbi/ngay.

2. Thanh todn tien thué phéng nghi tai noi dén cong tic

- Di céng tie tai cde thanh pho 14 dé thi loai I, mire chi 161 da khing qua
1. 400.000d/phaong 2 ngudi/ngay.

- Bi cong tac tai ving con lai wong nude, mie chi thi da khong qua
1.100.0004/phang 2 ngudi/ngay.

- Truémg hop di cong tie mdt minh, doan |2 ngudi hode ¢ ngum khic gim thi
ngwén 1é duge thanh todn | ngudi/phéng, khi thanh toan phai ¢é héa dom ta chinh
lam chimng .

3. Thanh toan veé may bay

LE |

] - = oy

i
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Cie truomg hop dic biét khi duge cir di cing tae, thy theo tinh chit cong viée,
nguoi duge e di cdng tic bude phai di bing méy bay thi Cha tich Cong dean Chi
nhanh xem xét, quyet djnh.

Piéu 11. Chi dong vién, thi dua, khen thudmng cho cin bd cong dodn, N
lao dong dat thanh tich xuét sie trong cdng tde

. Mtre chi danh hiéu thi dua {theo Quy dinh cia Téng Lién doan).
2. Mure chi cho thi dua véi hinh thice khen thudang

a) Bing khen Téng lién doan lao ding Viét Nam:

- Déi vai tap thé: 2.000.000 déng/tap thé.

- Péi véi ca nhan: 1,000,000 déng/nguii.

b} Ky nigm chuwong “Vi sy nghi¢p xiy dung to chite cong doan”, “Vi AT
nghiép GTVT™... mue chi la: 600.000 dong.

c) Bing khen Céng doan GTVT Viét Nam:
+ Bang khen toan dién:

- Déi véi tap thé: 1.000.000 ddng/tip thé,

- Ddi v ¢d nhéan: 500.000 déng/nzudi,

+ E.%.ng khen chuyen dé:

- Déi vai tip thé: 800.000 déng/tap thé.

- Béi viri ¢4 nhin: 400.000 déng/neusi.

d) Giay khen Céng doan céng ty va Céng doin Téng cing ty BDATHH Viét
Maim:

- DI v 1dp thé: 600.000 déng/tip thé.
- D& v cd nhin: 300,000 déng/nguri.

(Mire tién thudng: 13 mie tién luomg co sé chung do Chinh phi quy dinh, va
tiy thuge vio Nguan kinh phi cia Céng dodn chi nhanh dé chi thuong ).

3. Chi déng vién, khen thuéng cho can bé cong doan

- Chi tién thudng kém theo cdc hinh thire khen thudng cho can bd, dodn vién
cong dodan, tuy theo digu kién kinh phi cho phep.
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- Chi khen thuong hoat ddng chuyén de, khen thuong edng tac thu tdi chinh
theo quy dinh cia Toéng Lién doan cho can bg cdng doan: mde chi tir 300.000-
1.000.0004/14n.

- Chi khen thudng con cua doan vién cong doan va nguot lao dong dat thanh
tich tiéu biéu trong hoc tip va rén luyén (giol, xudt uEﬂ] dd dat trong ki thi dai hoc
duroc khen thuong: mie chi tir 500.000- 1.000.000d/4n.

- Chi phai hop to chire hoat ddng nhin ngay Quoc t& thidgu nhi, T3t Trung thu,
(ode muie chi, khen thieong tedn Hiy thea didu kidn cdn dai kink phil.

- ; Chwong 1V i @
KIEM TRA, GIAM SAT, KHEN THUONG VA XU LY VI PHAM

Biéu 12, Qusin 1v tai san tai cdng dodn Chi nhdnh

Cing doan chi nhénh thuc hign viée quan ly tai san theo quy dinh cua phap
fudr va tong Lién dodn,

Piéu 13, Quan I, kiém tra, giam sat tai chinh cong doan

|. Quén 1y tai chinh cdng doan chi nhanh thire hidn theo Quy ché quan Ly tai
chinh cong doan hign hanh.

2. Dy toan, quyst todn thy, chi tai chinh cdng doan chi nhanh hing nim duge
Céng doan cong ty va cong doan Tong cong ty (néu co) phé duyét lam co so thyre
hién va duoe cong khar theo quy dinh.

3. Thu, chi tai chinh céng doan chi nhanh duge phan anh dég,r du vao so ké
todn kém cde chime tr thu, chi hop [ va chiu su gidm sdt cia doan vién, CNLD coa
chi nhanh.

4. Uy vién BCH duoc phan EDHE cong tde kidm tra cdng doan co trach nhigm
phdi voi can b ké todn, thu quy giam sat, kiem tra thue hu:n dir todn, quyst iodn
thu, chi tai chinh cong doan chi nhanh hang nam.

Biéu 14. Khen thwing v xir 1§ vi pham

Cong doan chi nhanh, can I:n} doan vién cong dﬂan thire hién to1 Quy dinh trén
dizgre khen thueng theo Quy ché khen thiang cua Tdng Lign doan, duoe quy dinh
nhur saw:

1. Thudng thu tai chinh céng doan

|. 1. Thuwong thu kinh phi va dodn phi edng doan:
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a} Cong doan chi nhinh duge phin r:ﬁ'p thu kinh phi cong doan {nf:u ca), dodn
phi ¢dng dudn duge trich thudmg bang 1% tong o kinh phi, dodn phi cdng doan thu
dure.

b} Céng doan co s6 chi duge phan cip thu doan phi cong dodn, dirac trich
thuong trén Long 50 tién doan phi céng doén thu duge theo mire quy dinh 1ai Diém a
néu eén.

1.2. Thuong thu khic:

- Thudng cac co quan, t& chire, cén bé, dodn vién céng doin... hd g hoat
dong céng doan bang 3% sa tién thu duge. Mire wwreng cu thé cho tip the, ea nhin
tham gia huy déng va 1o chie, ca nhin hé to do BCH quyét dinh.

2. Thuémg nép 1én cong doan cip trén
2.1. Cong doan co sd:

- Mire thudng béng 2% téng sd tin ndp trong ké hoach. Mire thurdmg bling 4%
tong sd tién nép vuot ké hoach.

- Mue thudng cho ca nhan trong cde co quan cing doan 1 nam khéng qua 6
(sdu) thang tién lueng co sd theo quy dinh cia Nha nude. Cudi nién dij ké win néu
s 1ién thudng chi cho tip thé, cd nhin khéng hét don vi duoe chuyén vio quy Cing
dodan. D&i vai cde don vl khdng thire hién thudng cho cée doi wrgng quy dinh tai
Khodn 1, 2, Diéu nay thi khéng duoe trich thuomg va si dung Lién thudmg chi cho
cde dbi wrong khac,

2.2. Thudng thu @i chinh: Can cir vio két qua thu, mirc thudng theo khoan 3
Bieu |1 quy dinh nay Ban chap hanh céng doin duge phin cap thu quyét dinh trich
thurdmg, chi tién thudng, quyet todn chi tién thudng 1 ngudn kinh phi cia don vj

3. Xir I¥ vi pham

- Cong doan Chi nhinh, cdn b doan vién céng doin ¢d vi pham trong viéc thu,
chi, quan ly Lai chinh, @i san cong doan tly thuge vao mac dé vi pham sé b xir ly
theo quy dinh cua phép luét va cia Tong Lién doan Lao déng Viét Nam.

- Dodn vién cong doan, can b§ cong doan khang hodn thanh ké hoach thu, ngp
kinh phi cong doan va doan phi cong dodn (wir truomg hop ¢b 1y do chinh déng),
khéing ndp du nghia vu lén céng dodn cap t2n thi tép thé, cd nhén, cidn b3, dodn vién,
cic dong chi co lién quan sé& khang duge xét danh hiéu thi dua nam do, ding thii
théng bdo dén Ban Chip hinh cong dodn eap wén trire tép xem xét theo quy dinh
cua phap ludt va cia Tong Lién doan Lao déng Viét Nam.

Chuong V
TO CHUC THU'C HIEN
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Dicu 15 Quy ché ndy duoc phd bidn dén i cd can b, doan vida cong doin
trong Chi nhanh df: thue hign. Trong qua trinh thue hign, []EL] co phat sinh vudng
méc, truong cac td, dom vi, doan vién cong doan gl ¥ kién v& BCH cdng doan xem
xét giai quyet ./,

TM. BCH CONG DOAN

.‘\igfm Thanh Bing







